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Welcome to Voter Registration Drive Training!

Your decision to conduct a voter registration diven important one and should be taken very
seriously. Voter registration is fundamental te glection process. As a voter registration drive
organizer or application circulator, you are areintediary between voters and a government
agency. The Secretary of State’s office commenuls fpr your efforts in performing this

service.

Mandatory Training
Once you are trained, you are responsible to ttancirculators in your organization. Voter
Registration Drives are free to develop the forms/aer tracking methods for their internal

trainings.

Symbols you will see throughout this manual

|

e Important information

‘fip Suggestions to help the VRD

0
ﬁlll Contact information
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Definitions

A Voter Registration Drive (VRD) is defined as the distribution and collentiof voter
registration applications by two or more personsdigivery to a county clerk and recordeee
§ 1-1-104(50.4), C.R.S.

A Voter Registration Drive is NOT a single person distributing and collecting fornas Voter
Registration Drive is NOT an organization that simply hands out the regutail-in voter

registration forms but does not collect them.

A VRD organizer is defined as a person who organizes a votertragen drive in the state of
Colorado. See§ 1-1-104(50.5), C.R.S.

A VRD agent must be a resident of the state of Colorado. Tgeniais the VRD organizer's
representative in the state of Coloradsee§ 1-2-701, C.R.S. The agent and the organizer may

be the same person.

A VRD circulator must be trained by th&RD organizer prior to distributing and collecting
VRD forms
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Your Unique Voter Registration Drive Number
A unique number will be assigned to each VRD uperification that the organization
meets the requirements of § 1-2-78flseq, C.R.S., and Secretary of State Rule 44. This
includes completing the mandatory training and stthrg a “Statement of Intent” form.
Once the VRD number is issued, the name of youarorgtion and your organization’s
agent will be posted on the Secretary of State’bsite as an approved VRD and the
Secretary of State will notify the county clerks.
This VRD number is valid until December *3df the calendar year in which it was
issued.

You must ensure that your unique number is on eV&® form.

The Official Registration Form for VRD’s

You are encouraged to use the Colorado Voter Ratjist Drive Application form provided by

the Secretary of State’s office.
The Colorado VRD Application form cannot be copiedeproduced in any way.
Altering of the form is not acceptable, as the foomntains all legally required
information.
You may obtain Colorado VRD Application forms bygoest from the Secretary of
State’s office or from the office of the county ileand recorder where you intend to
perform your voter registration drive. You may wegt the number of forms you
estimate that you will need for your drive. Howevy@ease remember that the forms are
produced using taxpayer dollars. Please plandaoest a realistic number of forms to
minimize wasting unused forms.
Contact the clerk in the county or counties whewa intend to work to let them know
you will need Colorado VRD Application forms. Thaged to order forms and this will
ensure that they keep enough in stock.
In addition to the Colorado VRD Application formply may also use the National Voter

Registration Form.
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How Registrants and Circulators Must Complete the Brm
This section includes instructions on how to enghes the Colorado VRD Application form is filledib

completely, including which fields are optional awmthich are required, and how to fill out the recteip

portion of the form.

COLORADO —VOTER REGISTRATION DRIVE APPLICATION
Instructions:
= PRIMT desrly using Black ink
& READ the impartant infommaSon an $e revenss sicds
= FHEM this fomm and mium il o pour County Clerk

VOTER INFORMATION: Required fialds must be

VRD No.

Are you a ciliesn of S Unled States T Feguined)] W o I8 18 yeaes of SO0 on o Belone Ecmo n Day? (Feduined)
O YES O = O YES [
Hyou chedoed "N fo #his queaBon, D HOT COMPLETE THES o S sl "B 80 this o, DD M OT COMPLETE THES FORM.
Laar Masr (Foaquirac| Firat Marrae | Feguinec| Micde Buifbe (I, W] Freuious Mame of Applicans (2 Aoplic abie)
Mama
Coioran Lagal Feaoence Sueet Adrass (Faqured - Mo F.O Aptivit ¥ i Tows | Faquined] Tip [ Faaginad | Coianty
Boxes)
Malling Acdress or 0. Box (Feguined | cferent from adcess Aptiedt ¥ it Towns | Foaqeined] Heate Fequined| Tip (Fiaquired]
aboha)
Dane o Birk (Recured Garcer | Faguined) T elephors M umbar Famy ffilatore (e e b vt It & pary's pimany
Oncludng Ara Cada) O oemcoran: [ smadcan Consnson

¥ ¥ [ GErean O ubsstadam
—— { y -
BN [+3] YT D Made D Female [ Reputiican [ weamtasss

IDENTIFICATION {Raoguired] ‘
DO WOT LEAVE THIS SECTION BLANK

R - o R R
Purssant to Faderal Law, yolsr oomplied e "ﬂ"":““ fomm meat Colora D s Liosras Mumbar Dapammant of Foatmaris 10 Numtar
Lraie oo Baie o Colorgon Dieds Licerge Morfer o yoor Qe of

Eavmnss Mauiiais Shasbar N wom 0 El hove & Diver's, LEama oo [ 80 nat mave & Cosoraso D svers Licen ss arDept of Raver & b snstication Mum b
Dapt. of Fievenuwe kdenification Mumber, then yas must provide the laat o

Dl iQit Of woir Sodial Seauity Mumbar I yhi o0 GOS Fave & DYAers B you 0 ot P e &Colonacs Driver's LICEs e, o & Degartment of Revwnus iderification Mumber.
Liceras Mumber, a Dot of Feverus Ioecaioation Mumber, of & Socid o proviie @t et the last four digiks of your Social Sacurity Nombae

Secuty Mumber, wou mus deck S acpromiabe boms A weague

i sbaned 0wt Sockal Securty Numbar
- [T 10 ot mavem & Sevciad Saccas sty biumninesr

e niCaline wouw do nof vy [des
[T

PREVIOUS RESIDENCE: Complete only if you are registered to wote at a different legal residential address.
CED Faskiental Sradt fundress (o PO Boms | O wiat daim didl you, or will e,

Eagim ARG 2% pdud M BICrasaT

Sl Town Shate Zip L ]
T [==] VY
PERMAMNENT MAIL-IN BALLOT LIST: Place a (+) in the box to be added or removed from the list. (Optional)

Ell\dl‘_d‘::'r’ i Addross fo mail yowr Permanost Mail-dn Balotfs) fo - I dforent fran your mailing or rosidontial addoss

4 [k

[ Rernave my narme = =
e the list Sl ez A bt Tevert ET ETEET

CURRENT YEAR MAIL-IN BALLOT LIST: Place a (~) in the box to request a Mail-ln Ballot for that election. (Optional)

Addrass to mail your August Primary Eloction Balol{s) to - If diffarent than your mailing or residenssal addrass
[ Augast Prirmary

Blectian Ciriy
Erad. Adki s Aptddr A Er ED Ap Cala
Addross o mail your November Election Ballofs) to - If different than your mailing or residorstial addross
[ Mrre rribresr
Blsction Oniy

et Ak sz Apdin & €1 Tenen T Ap Cada
READ, SIGN AND DATE:

By CornpaTng and S0ning TS Vol RegsTaton Apptoaton, wod 08 a1 Ening the folow ing intormaton
ta] o irberd b0 chalim e presect accness &S pour sole egal place o reSderce arc In S0 doing. abardon daim o ary ofher legal nesiceros (b You ane awane tat | you are a
BNt of TS St fof ViTing DITTOSEE, W0l NG 350 3 RGNt of RS AN fof MOODT VEliCis NS Taton and ODaRation DIFDOSES and fof Mo Ooie TaN DUFDOSeS . (0] Youl canmol
iegally wobe In mone han ore Hacs in anyeledion. () You ane awane that a vicladon of the seif-afirmation, of which you ane about o make, Is & oiminall ac wnder e laws o his
mate @ you will B Sisbjedt B B Danaltes Do cad By W

WARNING. Mk acrime o swedr or 3B dakeely 39 1o your qualiicafons (o mgisterio wode.

Seit-ASrmation: | o sclemnly afimm that | am a clizen of T United Siates and that on e date of e et slection | shall have amined e age o dghtean yeans and shall hava
WA I T S0ate of Coiado 2t Bast 30 Cays and In Yy DOaE et DRBCinGt 2% st 30 days befons e aiktion | further atirm hat B presant acraas | Isted Ransn 5 ey sola
Bgall pios of e icence and that | daim no oher daos 35 my Bgal nesldencs.
Drcier Caolor act: | aw, yowr Rdaikir, Ball ot Aopl iC aS0n M Coraal n y Cur D FEed e, @ Grahs &, remoerc & acd oo, mallrg aca exs § oL Wish io rec e 06 ballet Dy mall, ard cane
5 AT I A S0 MO OF O S | o TS AT T O A TR M08 NS e @ Wl Bl ot A0 00T SN B0 T MU0 O Ralis P By e Seecretacy o State CRE 18104

. . Witness Signature (Optional)
Signature or Mark (Required) i e o I oo, oy 1s o e mop el

VT Pa WA DTaB6 S8 Yy 3O S

X X
e e Ta5e (eeaarea] Tans T Tae

[ Ve, | want bobe an Ection Juige (Opional)

- Desach H B B B B B Desach H -

By completing and signing thiz Vater Regstraion Appicaton farm, yau YOTER'S RECEIFT_IMPORTANT Detach and keep this receipt to
are afirming that werity your wabter registration application.

& Wau intend to daim your present sddress as pour sale legal place | Mame
of meidencs and | in sadaing, you shandan daim to any afes
el resside noe Addmss

- Yau am swar tat f you ane aresdent of his Sate for vating
PUpGsE s, Yau am Ao 8 msdent of his State for mator vehick:

mgiziration and aperation pumpases and for income tax puposes | Do af B Date Applicaiian Signed
El Yau am awanm St you canno! legaly vats in mom San one - T
place inany dection; and Mame of Vater RegistaSon Ciroulstar

- Yau am swam hat avolion of he sefafirmaion signad abave
i & ariminal act under e lrws of this State and will subject yau Phacs o Office of Vater Registaion
ta the penalbes povided by law.

Voter Registration Drive No.
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ID Requirements for Registration Purposes/Instructons for Completing Colorado VRD
Application Form

When registering to vote, an applicant must provideor her:

1. Colorado Driver’'s License Number or Department ev&ue ID Number if one has
been issued to the applicant.

2. If the applicant has not been issued a ColoradeeDs License or Department of
Revenue ID, the applicant must check the correspgriabx. The applicant then must
provide at least the last 4 digits of his or heci&loSecurity Number.

3. If the applicant has not been issued a ColoradwelDs License, Department of
Revenue ID, or Social Security Number, the appticanst check the corresponding
boxes. A unique identifying number will then besigaed by the State and the
applicant will be registered to vote.

(HAVA 8§ 303(a)(5)(A), 303(b)(3); C.R.S. § 1-1-1®8), 1-2-204(2)(f.5) & 1-2-501(2); Election
Rules 2 & 30)

Collecting and Submitting Completed Forms

The mail-in voter registration forms may still beed for people who do not want to provide
information to a third party. Give them a regutail-in form and let them take it with them.

You may want to be careful about letting a votetkveavay with either a complete or incomplete
VRD form with your number on it. You may want tke the receipt or note on the form that the
voter took it and the voter is responsible for tognt in.

Any form turned in to you is your responsibilityAny form with your number on it is your
responsibility.

It is the responsibility of the organizer or agemensure all forms are collected from circulators
and delivered to the appropriate county clerk awbrder.

e Be aware that if application is not filled out competely, the voter may not be registered

to vote.
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Please advise registrants if they decide to vote person they will need to provide one of the
following...

Or

For voters that decide to vote by mail they will ned to provide a copy of one of the
following forms of identification if they have not previously voted in the state or if they did
not provide the identification information with their voter registration application:

A valid Colorado driver's license

A valid identification card issued by the DepartinehiRevenue in accordance with the
requirements of Part 3 of Article 2 of Title 42 RCS.

Avalid U.S. passport

A valid employee identification card with a photagh of the eligible elector issued by
any branch, department, agency, or entity of theedrStates government or of this state,
or by any county, municipality, board, authority, @her political subdivision of this
state

A valid pilot’s license issued by the federal amatadministration or other authorized
agency of the United States

A valid U.S. military identification card with a ptograph of the eligible elector

A copy of a current utility bill, bank statementpwgrnment check, paycheck, or other
government document that shows the name and adofd¢bs elector. (A cable bill, a
telephone bill, documentation from a public indtda of higher education in Colorado
containing at least the name, date of birth, amglleesidence address of the student
elector, a paycheck from a government institutmma Certificate of Degree of Indian or
Alaskan Native Blood are sufficient forms of iddicttion)

A valid Medicare or Medicaid card issued by the tddiStates Health Care Financing
Administration;

A certified copy of a U.S. birth certificate forelelector issued in the United States
Certified documentation of naturalization

A valid student identification card with a photoghaof the eligible elector issued by an
institute of higher education in Colorado, as dadiin section 23-3.1-102(5), C.R.S.

A Social Security Number (or last four digits) i©ON a legal form of ID for voting in
person.

C.R.S. 1-7-201: C.R.S. 1-1-104(19.5)
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' Legal Deadlines

]
Many legal deadlines relate to voter registratippligations and voter registration driveSee
§1-2-702, C.R.S.
The VRD form signed by and collected from the perseho completed the VRD
Application (elector) shall be delivered to theiadf of the county clerk and recorder of
the county in which the elector resides withis business day$rom the date the form
was signed.

If the form ismailedto the office of the county clerk and recordetha county in which
the elector resides, it must be postmarked withilbusiness dayfrom the date the form
was signed.

If the registration is completed fewer than 30glayior to the registration deadline, it
must be delivered to the office of the county clankl recorder of the county in which the
elector resides, or if mailed it must be postmankétiin 5 business day$rom the date
the form was signed.

If the registration is completed fewer than 5 diagfore the deadline for registration prior
to an election, the forms must be delivered todffiee of the county clerk and recorder
of the county in which the elector residms or before the registration deadline prior
to an election which is 29 days prior to the election.

Please note that the forms must be separated by aay of elector and returned to
that county. You may not deliver all of your compéted forms to the same county
unless all electors reside in that county.

Fines for late forms are not to exceed $50 per day.
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Penalties for Failure to Comply with VRD Laws
As an intermediary between Colorado voters and mgowental entities, you are responsible for
ensuring that fraud, intimidation, mishandling ofrhis, misuse of confidential voter information,

and failing to turn in voter registration drive dipptions do not occur

Anyone who engages in any of the following is gwlt of a misdemeanor and, upon
conviction thereof, shall be punished by a fine afiot more than one thousand dollars, or by
imprisonment in the county jail for not more than one year, or by both such fine and

imprisoned as provided in section 1-13-111:

Intentionally interferes with or impedes the regison of electors or who knowingly
permits or encourages another to do so. (§ 1-13QMR.S.)

Impedes, prevents, or otherwise interferes withftee exercise of the elective
franchise of any elector or compels, induces, evails upon any elector either

to give or refrain from giving his or her vote atyaelection provided by law or to

give or refrain from giving his or her vote for apgrticular person or measure at

any such election. (§ 1-13-713, C.R.S.)

A VRD Organizer who engages in any of the followinghall be punished by a fine of not
more than five hundred dollars pursuant to (§ 1-2-03, C.R.S.):

Conducts a VRD without filing a Statement of Intemith the Secretary of
State’s Office; or

Fails to maintain a designated agent in the Sta@otwrado; or

Uses a voter registration application form, otheant the Voter Registration
Drive Application form approved by the Secretary $fate’s office or the

National Voter Registration Form; or

Fails to fulfill training requirements
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e A voter registration drive organizer that willfully fails to deliver a voter registration
application to the proper county clerk and recorderwithin the time prescribed by § 1-2-
702(2), C.R.S., shall be punished by a fine not #xceed fifty dollarsfor each business

day of violation.

A voter registration drive organizer who has beenified 3 or more times for failure to
deliver a voter registration application to the prgoer county clerk and recorder within
the time prescribed by § 1-2-702(2), C.R.S., shdle punished by an additional fine not

to exceed one thousand dollars.

A voter registration drive organizer that intentionally fails to deliver a voter registration
application to the proper county clerk and recorderin the manner and time prescribed

by section 1-2-702(2) shall be punished by a fin@thto exceed five thousand dollars.

And a voter registration drive organizer that compensates a circulator working on a
voter registration drive based on the number of regtration applications the circulator

distributes or collects shall be punished by a finaot to exceed one thousand dollars.

Complaint Procedure and Violations Reported

Any person, including the Secretary of State, whliebes a VRD organizer, circulator, or agent
has not complied with the requirements of C.R.$ti8es 1-2-701 through 1-2-703 or Rule 44 of
the Colorado Secretary of State Election Rules fibmya written complaint with the Secretary of
State.

The Secretary of State shall review all complaistdmitted in writing and conduct such
investigations as may be necessary and appropriathe Secretary of State determines that a
violation has occurred, the Secretary of Statel glmglose a fine in accordance with section 1-2-
703, C.R.S.

The VRD organizer may appeal a fine and shall hinirty (30) days following receipt of
notification to submit a written response settiogtf the reason(s) that the VRD organizer is
appealing the fine. The VRD organizer may requ&ghin the thirty (30) days, a hearing with

the secretary of state to dispute the fine.
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Voter Registration Drive Renewal
Once a VRD number has expired, the VRD organizey ateend an additional training
course. Upon the completion and filing of the reeph forms, a new or updated VRD

number will be issued by the Secretary of Statéise

A VRD organizer also has the option to participatea web-based “VRD Review
Exercise” instead of attending training in perscrhis review and renewal is available
only for VRD’s that wish to renew and have compieta training course in the
immediately preceding year. The online review agrdewal must be completed within

the sixty (60) days following the expiration of tH&D number.

A VRD organizer who correctly answers one hundredcent (100%) of the renewal
exercise questions shall be issued a VRD numbeahéocurrent year. A VRD organizer
who does not correctly answer one hundred percHdd%) of the renewal exercise
guestions shall not be issued a VRD number forctiveent year until he or she attends

the training offered by the Secretary of State.

Once the online renewal has been completed ane:tjugred forms have been filed with

the Secretary of State’s office, a new VRD numbiéirbe issued for that calendar year.
A VRD organizer must complete the required trainigigher in person or by conference

call, at least once every two (2) years. Only VBM@anizers that have completed the

training in the previous year are eligible to coetplthe online review and renewal.
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A Statement of Intentform must be completed and returned to the SeagrefaState’s Office

prior to commencing a Voter Registration Drive.
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# $ %

List the name of therganizer and the contact information for the organizatiorhe top section.

A parent organization is listed when a group is organizing under the “tetid” of another

group. Most groups do not have a parent orgawoizatif you do not, leave this section blank.

Provide the name of thegent and contact information for the agent in the trsettion. The

agent and organizer may be the same person busieiiian both sections completely.

List the name of the counties you will be condugtyour drive. You can list Statewide and all
counties will be notified. You must collect all@igations from all voters even if they reside in a

county that is not listed on the “Statement of mtiteyou have filed.

Sign on the signature line, print name, and prodae of signature.

If you must make changes to the Statement of Inygsu must file them in writing with the
Secretary of State’s Office. You may file by faxmail, mail, or in person. Contact information

for the Secretary of State is provided on pagelL& important that you keep the information on

this form current in case we need to contact you.
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Training Acknowledgement Form

# $ & %

The name of th@rganizer is required on the top line. Name of traineehis person who is
attending the training class in person or via canfee call; your signature as trainee is required
at the bottom on the trainee signature line.
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By signing the training acknowledgement form yoll & asked to agree that:

You have completed the Colorado Secretary of Stdeired Voter Registration Drive
(VRD) Training.

You will ensure that all VRD circulators are trathen C.R.S. 1-2-701 et seq. prior to
circulating voter registration forms.

You understand that if circulators are paid, theDvétganization will pay by the hours or
days, or events worked and not by the voter remdistr applications turned in or
collected.

You are aware of and understand all penalties énldlv relating to voter registrations
drives, intimidation, mishandling forms, failing tturn in forms, and misuse of
confidential voter information.

You have reviewed how registrants and circulatoustncomplete the voter registration
drive form and will ensure that this is emphasiadebn training circulators.

You have been provided with the opportunity to askl have all of your questions

answered regarding voter registration drives.

Each circulator you have trained must also sigrofaacknowledgement stating that they have
been trained by you. You can use the “Training sikdedgment” form provided by our office,

or create your own internal tracking form.
You must maintain a file of the VRD circulators amither participants you have trained. These

forms must be maintained by the organization. Fkeretary of State can request these forms

from your organization if necessary.
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Conclusion and Review

Questions? Comments?

Please fill out your Training Acknowledgement fornThese forms must be signed by the
person(s) conducting the training. Statementsnténtt may be turned in after this training is
complete. Upon verification that the organizatimeets the requirements, the Secretary of

State’s office will assign a unique VRD number.

For more information contact:

Colorado Secretary of State
Division of Elections

1700 Broadway, Suite 270
Denver, CO 80290

Telephone: (303) 894-2200 x6313
Fax: (303) 869-4861
www.elections.colorado.gov
Cesiah.gomez@sos.state.co.us

A List of county clerks and their contact infornmati may be found at
www.elections.colorado.gov.
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Voter Registration Drive FAQ’s

Q: What is a Voter Registration Drive (VRD)?
A: A VRD occurs when two or more persons distributé anllect voter registration
applications for delivery to a county clerk andaeter.

Q: Why do I have to register to do a Voter Registtion Drive? I'm trying to
perform a service to the community.

A: Voter Registration Drives are important to the gss; and their work for the
public is admirable. In the months leading upht® 2004 General election, there was
a good deal of concern by election officials anel plublic about the mishandling of
voter registration applications by voter registratidrives. We listened to those
concerns and developed processes that will pridtectoters. Registering your VRD
will help you to protect the voters you will regsto vote.

Q: Voter Registration Drive Statement of Intent a&s for a VRD Organizer, who
is that?

A: A VRD Organizer is a person who organizes a Votegi&ration Drive in the
State of Colorado.

Q: Voter Registration Drive Statement of Intent a&s for a VRD Agent, who is
that?

A: The agent is the VRD organizer's representativéhen State of Colorado and
must be a resident of the State of Colorado.

Q: Ifilled out and returned the Voter Registration Drive Statement of Intent, is
that all | have to do?

A: No. The VRD organizer must complete mandatoryning by the Secretary of
State prior to circulating any vote registrationnmis and ensure that all circulators
receive the same training from them. The purpdsihis training is to ensure that
VRD organizers and circulators understand the inan@e and proper methods of
handling citizen applications.

Q: What is the Voter Registration Drive Number?

A: A unique number will be assigned to each VRD upenification that the
organization meets the requirements of C.R.S. 02-&nd Rule 44. You are not
authorized to commence your voter registrationedpxior to completing the required
training and receiving this unique number. Once YRD number is issued, the
name of your organization and your organizatiorgatact person will be posted on
the SOS website as an approved VRD.
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Q: How long does my VRD Number stay in effect? D@at expire?
A: This VRD number is valid until December3af the calendar year in which it
was approved.

Q: Is the Training Acknowledgement form provided by the Secretary of State’s
office the only form allowed for use to track votermregistration drive training?

A: No. Pursuant to Rule 44.2.2, voter registratilsive organizers are required to
obtain and maintain on file signed verificationsoth each circulator that he or she
will adhere to all the requirements of the Secsetar State election rules and the
Colorado Revised Statutes pertaining to electiamsl that they are aware of the
penalties associated with the mishandling of voégistration applications.” Voter
registration drives are free to develop the formd/ar tracking methods they find
best to meet this requirement, including reprodyicihe form provided by the
Secretary of State’s office.

Q: How does the VRD Voter Registration Applicationdiffer from the standard
Voter Registration Application?
A: The VRD applications have a tear off receipt,chithe applicant retains.

Q: How do | obtain the VRD Voter Registration Application form?

A: You may obtain the forms by request from the Sacyetf State’s office (or from

the office of the county clerk and recorder wheo& yntend to conduct your voter
registration drive). You may request the numbefoains you estimate that you will
need for your drive. However, please remember tthatforms are produced using
taxpayer dollars. Please plan to request a realistmber of forms to minimize

wasting unused forms.

Q: Can'tljust photocopy the forms like | used tc&?
A: You may not copy or reproduce the form in any way.

Q: What about using the National Voter Registratimm Form I've seen on site like
Rock the Vote?

A: You may use the national form in Colorado for VRBswever a VRD must still
register with the Colorado Secretary of State’sceffand complete the mandatory
VRD training. In addition, VRDs remain subjectttee penalty provisions of C.R.S.
1-2-703.

Q: What if the elector does not know or does notpecify on the voter
registration drive application in which county he/$e resides?

A: Pursuant to 1-2-702(2), C.R.S., a voter regisiadrive is mandated to deliver a
voter registration application to the clerk andargler of the county in which the
elector resides. Consequently, it is incumbentnugie voter registration drive to

VRD Training, Colorado Secretary of Sate 20 Updated 1-14-09



determine the county of residence of the electaset on the elector’'s address, prior
to forwarding the application to a county clerk.

Q: What if the elector has been issued a Colorad®river’s License or

Department of Revenue ID number, and fails to prowde the number and does
not check off the corresponding box, but does prode the last four digits of their

social security number?

A: The VRD application will be deemed incomplete if voter $atb provide their
issued Colorado driver’s license or Departmente¥étue ID number.

Q: If a circulator collects incomplete applicatiors should he/she turn in the

applications to the county clerk and recorder?

A:  Yes, the organizer or agent must ensure that athdoare collected from
circulators and delivered to the appropriate coutgyk recorder. It is important to
review the application before the voter walks awapcomplete applications will
delay the voter’s registration.
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Colorado Statues Relating to Voter Registration Dnes

C.R.S. 1-2-701. Registration of voter registratiomrive — training.

(1) Before commencing a voter registration drive, a&voegistration drive organizer
shall file a statement of intent to conduct a veegyistration with the secretary of
state in the manner prescribed by the secretastabé by rules promulgated in
accordance with article 4 of title 24, C.R.S. Mager registration organizer shall
designate on the statement the agent of the veggstration drive, who shall be a
resident of the state.

(2) A voter registration drive organizer shall fulfithe training requirements
established by the secretary of state by rules pigeted in accordance with
article 4 of title 24, C.R.S.

C.R.S. 1-2-702. Conducting a voter registration dve.

(1) A voter registration drive organizer shall use them of the voter registration
application approved by the secretary of stateulsy. r

(2) A circulator working on a voter registration drigball collect a voter registration
application distributed by the voter registrationve and offered by an elector
and deliver the application to the voter registnatidrive organizer. A voter
registration drive organizer shall deliver the apgtion to the county clerk and
recorder of the county in which the elector resiéesording to the address
indicated on the application. The application kih& delivered no later than
fifteen business days after the application iseifyror, if the application is sent by
mail, it shall be postmarked no later than fiftebasiness days after the
application is signed; except that an applicatiballsbe delivered or mailed no
later than the registration deadline set forth ection 1-2-201 (3), and an
application signed less than thirty days beforerdgstration deadline shall be
delivered or postmarked no later than five busirdssgs after the application is
signed.

(3) A voter registration drive organizer shall not cangate a circulator working on
the voter registration drive based on the numberobér registration applications
the circulator distributes or collects.

C.R.S. 1-2-703. Violations — penalties.

(1) A voter registration drive organizer that conduetsvoter registration drive
without filing the statement of intent with the setary of state in accordance with
section 1-2-701 or without maintaining a designatgent in the state or that uses
a voter registration application form other thaa thrm approved by the secretary
of state by rule shall be punished by a fine n@xceed five hundred dollars.
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(2) A voter registration drive organizer that failsftdfill the training requirements

established by the secretary of state in accordaittesection 1-2-701 (2) shall
be punished by a fine not to exceed five hundrdldico

(3) (&) A voter registration drive organizer that willy fails to deliver a voter
registration application to the proper county clarkl recorder within the time

prescribed by section 1-2-702 (2) shall be punidech fine not to exceed
fifty dollars for each business day of violation.

(b) A voter registration drive organizer that heeen fined three times or more
under paragraph (a) of this subsection (3) forufailto deliver a voter
registration application to the proper county clard recorder in the manner

and time prescribed by section 1-2-702 (2) shalblreished by an additional
fine not to exceed one thousand dollars..

(c) A voter registration drive organizer that mienally fails to deliver a voter
registration drive application to the proper counlgrk and recorder in the

manner and time prescribed by section 1-2-702H&l) e punished by a fine
not to exceed five thousand dollars

(4) A voter registration drive organizer that compeesat circulator working on a
voter registration drive based on the number oéwvotgistration applications the

circulator distributes or collects shall be punahsy a fine not to exceed one
thousand dollars.
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Secretary of State Rules Relating to Voter Registtaon Drives

Rule 44. Rules Regulating Voter Registration Drives
44.1  Statement of Intent

44.1.1 In accordance with section 1-2-701, C.R.S., et seq., the organizer of a
Voter Registration Drive (“VRD") shall file a Statement of Intent with the
Secretary of State to conduct a voter registration drive on a form
prescribed by the Secretary of State. The Statement of Intent shall
include the following information:

(&) The name of the organization and the name efp#trent organization, if
applicable;

(b) The contact information for the organization

(c) The name of the agent (who is required to @okwrado resident) and the
contact information for that agent;

(d) A statement specifying the counties in whick Y¥RD intends to operate;

(e) A notice that the voter registration drive na@mnkexpires at the end of the
calendar year; and

(f) A signature line requiring the organizer’s saure.

44.1.2 Any amendments to the Statement of Intent shall be filed in writing with
the Secretary of State. Amendments may be made by fax, email, mail
or in person.

(a) Any amendments to the Statement of Intent concerning the county
in which the VRD will conduct a drive shall be filed a minimum of
three (3) business days prior to commencing voter registration
activity in a given county.

44.1.3 The Secretary of State shall immediately attempt to verify the
information provided in the Statement of Intent prior to issuing a number
to the VRD organizer. The Secretary of State may deny a number to
the voter registration drive organizer if the information provided on the
Statement of Intent cannot be verified.

44.1.4 The last day for a VRD to file a Statement of Intent with the Secretary of
State shall be thirty (30) days before the general election in a given
calendar year.
44.2  Training

44.2.1 The organizer of the VRD shall, before commencing the distribution or
circulation of voter registration applications, complete a training
provided by the Secretary of State.

44.2.2 In addition to training for the organizer, the Secretary of State shall
make available information for the organizer to train individual
circulators.  Organizers shall provide training to all circulators.
Organizers shall obtain and maintain on file signed attestations from
each circulator that he or she will adhere to all the requirements of the
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44.3

44.4

44.2.3

44.2.4

Secretary of State election rules and the Colorado Revised Statutes
pertaining to elections, and that they are aware of the penalties
associated with the mishandling of voter registration application forms.
The organizers shall furnish the circulator attestations to the secretary
of state upon request.

The mandatory training provided by the Secretary of State shall include

but not be limited to:

(a) The use of the standard Colorado Voter Regigtr@pplication Form;

(b) Information on where to obtain the standardev®egistration Application
Form;

(c) Information on how to ensure that a Form idedil out completely;
including which fields are optional and which aeguired, and how to fill
out the receipt portion of the Form;

(d) Notice of statutory deadlines relating to VoRegistration Applications
Forms and voter registration drives;

(e) The requirements for when and where the Votgifration Applications
Forms must be turned in;

(f) Penalties for violating statutory prohibitioingcluding fraud, intimidation,
mishandling forms, failing to turn in forms and etlpenalties relevant to
voter registration drives;

(9) The handling and treatment of confidential infation on the Voter
Registration Application Forms; and

(h) Notice that circulators shall not be paid petev registration application,
but if compensated, shall be paid by the hour gr da

After completing the training, the organizer shall sign an
Acknowledgement that the training has been completed and that he or
she has been duly informed of rules, laws and penalties relating to voter
registration drives.

Number Assigned. After the organizer compléiesrequired training, the Secretary of

State shall assign a uniqgue number to the VRDie#ts the requirements of section 1-

2-701, C.R.S., and this Rule. After issuing a usiqqumber to the voter registration

drive, the Secretary of State shall:

(a) Advise the VRD organizer of the unique number;

(b) Notify the county clerks within 24 hours of baegistered voter registration drive
registered with the Secretary of State; and

(c) Post the organization’s name and contact pevadhe SOS website.

Voter Registration Drive Voter Application rus

44.4.1 The Secretary of State shall approve a standard Colorado Voter

Registration Application Form to be used by the VRD that shall include a
tear off receipt.

(@) The VRD may also use the National Mail Voter Registration Form.

Because the National Mail Voter Registration Form does not include a
tear off receipt, the applicant and VRD are afforded greater protection
when the standard Colorado form is used.

44.4.2 The Secretary of State and county clerks shall make available the official,

approved Colorado Voter Registration Drive Application Forms to the
VRD organizer
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44.4.3 The organizer shall be responsible for placing the VRD number on the
application form and the receipt portion of the standard Colorado form.

44.4.4 The person circulating the Voter Registration Application Forms shall
ensure that the tear-off receipt on the standard Colorado Application is
completed and given to the applicant. The person circulating the voter
application forms shall advise the applicant that the receipt may be
needed when he or she votes.

44.4.5 The VRD organizer is not eligible to receive the approved Colorado Voter
Registration drive Application Forms until the organizer has completed
training, signed the statement of intent, completed and signed the
Acknowledgement, and been assigned a number.

44.4.6 Any voter registration drive that provides a voter registration application
on its website or a link to such voter registration form must direct the
applicant to return the completed form directly to the county clerk and
recorder of the applicant’s legal residence. No voter registration drive
may provide a voter registration form on its website or a link to such voter
registration form which instructs or directs, in any way, the applicant to
return the completed form to anyone or any group other than directly to
the county clerk and recorder of the applicant’s legal residence or, in the
case of overseas electors or UOCAVA electors, the county clerk and
recorder or the Secretary of State.

445 Renewal Procedures

44.5.1 Prior to conducting a VRD in the next calendar year, a VRD organizer that
completed training and was assigned a unique VRD number in the prior
year must apply for renewal and receive a new VRD number.

44.5.2 To receive a VRD number for the next calendar year, the VRD organizer
may complete an online renewal within sixty (60) days after expiration of
the VRD number, or attend training offered by the Secretary of State in
accordance with Rule 44.2.

44.5.3 For online renewal, the VRD organizer shall complete the renewal
exercise provided on the Secretary of State website. The VRD organizer
shall then submit to the Secretary of State a completed statement of
intent in accordance with section 1-2-701, C.R.S., and Rule 44.1.

a. A VRD organizer who correctly answers one hundred percent
(100%) of the renewal exercise questions shall be issued a VRD
number for the next calendar year.

b. A VRD organizer who does not correctly answer one hundred
percent (100%) of the renewal exercise questions shall not be
issued a VRD number for the next calendar year until he or she
attends a training offered by the Secretary of State.
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44.5.4 A VRD organizer that attended training in person or via conference call in
the previous year is eligible to complete the online renewal in the current
year.

44.6 Voter Registration Drive Complaints and fines
44.6.1 Any person, including the Secretary of State, who believes a VRD
organizer or circulator has not complied with the requirements of section
1-2-701 et seq., C.R.S., or this Rule 44 may file a written complaint with
the Secretary of State.

44.6.2 A written complaint filed with the Secretary of State shall contain the
following information:

a. The complainant’s name;

b. The complainant’s full residence address and mailing address (if
different from residence);

C. A description of the alleged violation, which may include a
reference to the particular statute or rule;

d. The name and assigned number of the VRD, if known;
e. The date and location of the alleged violation, if known; and
f. Other applicable or relevant information

44.6.3 The Secretary of State shall review all complaints submitted in writing and
conduct such investigations as may be necessary and appropriate. If the
Secretary of State determines that a violation has occurred, the Secretary
of State shall impose a fine in accordance with section 1-2-703, C.R.S.

44.6.4 The Secretary of State shall review all complaints submitted in writing and
conduct such investigations as may be necessary and appropriate. If the
Secretary of State determines that a violation has occurred, the Secretary
of State shall impose a fine in accordance with section 1-2-703, C.R.S,,
and notify the VRD organizer of:

44.6.4.1 The date and factual basis of each act with which the VRD
organizer is being charged,;

44.6.4.2 The particular provision of the statute violated; and

44.6.4.3 The amount of the fine imposed.

44.6.5 Notification of violation shall be sent by certified or registered mail, return
receipt requested, to the last known address of the VRD organizer.

44.6.6 The VRD organizer may appeal a fine and shall have thirty (30) days
following receipt of notification to submit a written response setting forth
the reason(s) that the VRD organizer is appealing the fine. The VRD
organizer may request, within the thirty (30) days, a hearing with the
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secretary of state to dispute the fine.
44.6.7 Within thirty (30) days after receipt of the written response, or hearing

procedures, the secretary of state shall issue an order affirming or
dismissing the imposed fine.
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